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Title of Position 


Coopt roller 1 
Depu t y C om p troller 2 
QsSmS „ Finance Division 3 
Chief, Budget Division 3 
Chief, TAS 3 
3SA( Ooaptroller) ^ 
Assistant to the Controller t 


OFFICE OF THE COMPTROLLER 

Hester of Approved and Beocsaaeaded 
Supergrades and the Ranking s 


Present Grade 

OS-18 

OB-1? 

GS-lfi 

gs-i6 , 

© 3-15 

OSS-15 

OB-15 


Proposed Grade 


OS-16 

OS-16 

OS-16 
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CONFIDENTS! ' 

QPPICE ajPERSRADE PQSJZEESf JGOTIFIGAECC® 


/ 




Position Title 
C oaptr oiler 


Organisational Location 
Office of the Cka©troller 


Present grade 
OS-18 


Conaand CfcaaaeiB 

m/s 


2* fmpcga and Function of Position : 


awoslMe for budgetary and fina n cial operations of the Agency including program 
fin a nc ial analysis end machine record services. 


3* Program Bespoasibility - Authorities - Deciaigna : 

*&**ota the budget and financial pr a gma of the Agency has complete authority 
xagroiiag all natters pertaining thereto. 

Belated Positions: 

Other BD/s Office Directors 


5* Special Factors ; 

S* CoE^troller is one of the hipest level positions in the Agency and the posi- 
tion is of an extreme technical and specialized nature since it embraces budget, 
acooraiting, fi na ncial and fisoal operations. * 
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OBIS® SOPERGHADE POSITION XJSFm&mm 

1'* BoitiUai Title CU^Rnjzatlonal location Present Grade (>»*■»>& nhimn»i b 

Deputy Ca^rt roller Office of the Ocraptroller 03-17 CkaapfcroLler 

2. garget and Function of Position : 

fitermss as fcOl deputy to the Cae®trOller in charge of all budgetary and financial 
operations of the Agency Including program and financial analysis and machine 
record services* 

3* Prograa Responaibility - Authorities - Decisions : 

Scares with the Ooept roller the responsibilities fbr directing the budget and 
financia l programs of tine Agency and. assumes the oaaglete authorities of the 
Controller in Ms absence. 

b* Belated Baattlona : 

Other Deputy Office Heeds in the DD/s area* 

5* Special Factors : 

As with respect to the Comptroller, this is one of the highest level positions 
in the Agency and alio ip’ with respect to the Ocsgtrdler the position, is of 
mxktmm technical ait initialized nature since it eafi> races budget, accounting, 
fiaawial, and fisefet' derations . 



Approved For Release 2001/03/30 : CIA-RDP80-01240A000200020002-7 


Approved For Release_2001/03/30 : CIA-RDP8O-0124OAOOO2OOO2OOO2-7 


urines taiFiS B C B^A Ei! POSTTIOM JtCTPT yrf!A«pjg f| 


gresoat Gt edg 
OS-16 


Qgggaad Channels 
Ocwptrciller 


X * ISS^tlan EAle Qr«anfy.at > irtriH^ 'loaefcw 

Steaaoe Dir. Office of tins Geagfc roUer 

2 * «o £ Puactloa of Bssitlga; 

sr — 

3* ism** ^gpOBsiMllfey - Aathoritlea - Jemitom. . 

- - —•—» - - 

^ JE^pss f? t 

°* her «** Chiefs of the Office of the Qam&xoUmr . 

5* f hdtor a; 

crs^ti^rznS ^r^T^STZ ou - r 
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oitficE mFEBism m msssim swusTsmm 

1« Position Qrgftn4g«felqoaX Location Present Grade Co mm a nd Ghanrc els 

Chief, Budget Mr. Office of the CoE^roIler GS-l 6 Comptroller 

2* Purpose aa& Fraction of Position : 

for the formulation, presentation, and execution of the Agency budget. 

5 . P ro gram Beaponsibillty - Authorities - Decisions : 

HlPB g ts the Agency budget program including the establishaent of budgetary policies 
and procedures* / 

%* Belated Positions: 

Other Division and Staff Chiefs of the Office of the Comptroller 
5* Special factors : 

She security Agency clandestine operations and activities of the Agency cause 
the budget problems to be unique and coesplic&tcd as contrasted vith other budget 
p ro g ra ms in other agencies* 
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OFFICE SCFERCRAIE P0S2TI0H JUSSEIFICATIOK 

X. Position Title Orggnizatioaal Location Present Grade C teMnsnd (Manual s 

Chief, TAS Office of the Comptroller GS-15 C3o«|rfc roller 

2* Purpose and Function of P o s it i o n : 

Responsible for the developsent, Installation, and review of all accounting systems 
and fiscal procedures of the Agency. 

3* P r og ra m Bespoasibilifrr - Authorities - Decisions : 

Uixects a pr o g r am with respect to developing# Ins talling # and reviewing accounting 
systess fiscal procedures and Is responsible for reviewin g all Agency regula- 
tions appl y in g to the Con®trcHer and for approving for the Comptroller all 
adteinistmtlve plans for projects. 

k* Belated Positions : 

other Divisi on and Staff Chiefs of the Office of the (kaasptroller. 

5. Special Factors ; 

is the highest level accounting technician in the Office of the Comptroller and 
<» the Agency since systems including those of the Finance Division must he 
either or approved by this position. Because of the Agency's use of 

ccMKunsial facilities and projects# the position is involved in c o m plex commercial 
tusiness iype accounting problems as veil as gove rnment al • In addition# security 
represents prohibit 13a assistance of the General Accounting Office, Systems 
Division, as would no rmally he the case with respect to other accounting staffs 
in other agencies. Because of the technical and professional nature of the 

only guidance received by the encumbent with respect to the more 
— accounting problems is from the Gcsrpt roller and Deputy Coo^ptroHer. 
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offxcE smsmm fosmo® 

_ ft I'm rifi Channels 

.« a^gasatogasE ***** - — - 

Position flia-g )£E 2±. — 

a3SS ^ S£ ^fify', Assistant l.-JtTSi'S 

5TOia«rB. 

- a^tiftrll leB - SS^S£ ; 


* ™fF— ig8gg ==- ■*■ . t2te SSA-Iffl/S staff, 

. . j»va of the Office 

3a the CD/P **» and an wv *^**££* programs and activities ox -ene 

ZLHL in developing and iasOMwating 

of the Coatptrollex. 

4. gfiaistlsiSffia- rf «. e^*,/* 

q &bt fecial Seaport Aselstants <m 

5. 2B^S£^ : «. w*-u«- *"**“ ta the 

^’^'S^SSfU of «. w- 
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1 * 


2 . 


OoBBwnfl Channels 
Coopt roller 


OFFICE SUPiKORADE POSITION JICTIFICATIOK 
fftftltrf™ Title Organizational Location Pr^got grade 

Asst, to the Sob#*. Office of tbs Controller G&-15 

Purpose sad Function of Position : 

Performs high level specie! assignments for the Comptroller usually of a highly 
sensitive nature. Performs specific functions such as: Agency liaison v ith other 
agencies vith regard to financial lnter-agency prohl eas of ^ ctr^e^gityj 

Officer for the Office of the Co Bftrolleri Oomptroller representative 
to the Eee^Ltgaaztsrs Board of Survey; and Comptroller representative ulth regard 
to Sot and Cold V*r plans. 

3* Program Responsibility - Authorities - Decisions : 

Assists the CoE®troller In the development and laglwaentatiaa of po licies , 
and programs. Develops and ap proves financial agrwsaoots 

other sgencies and/or man-governmental organizations vital ^h°rl^ toat^e 
testeiawi concerning such agreements subject only to approval of the Comptroller 
la the most important and sensitive cases* 

4. Belated Positions : 

Comparable to fecial Assistant positions In other W/3 components* 

5* Special Factors : 

variety of special problems vith regard to this 
sensitivity of the majority of such problems requires considerable ingenuity 
Agency background and experience. 
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NOV 30 


SUBJECT 


FORs General Couneel 

Director of Ccassinieatioas 
/ Comptroller 

Director of Logistics 
Director of Personnel 
Director of Security 
Director of Training 
Chief, Audit Staff 
Chief, Cc— erclal Staff 
Chief, &■■■"+ • Staff 
Chief, Medical Staff 
Special Support Acs latent 

Chief, Project Adsdnistrative Plannin g Staff 
t Super grade Celling 


1. At the 12 October 1955 Beputy Dimeter (Support) Staff 
Meeting I discussed the status of 3upergrad* c a t lin g deliberations 
and «y recc a n — fla tten to the Supergrade Review Board, that each 
Deputy Director undertake a study of all present and projected 
Super grade positions preparatory to sutetasioe of a conclusive / 

Super grade report to the Director. Pursuant to my recoenaadation 
to the Board, I mm aom in the process of developing the Super grad* 
celling proposal for the m/8 area and re<p*eat your prong* assistance. 

2* At this tine, I would like to have ea ch aPCtefl Wfl 
head provide ne with a roster of all presently approved and reccw- 

supsrgrade positions for his office or staff which he believes 
are Justified a* the Supcrgr«£e level. This roster should include 
all Supargrade poatttgne witfrEf th e Career Service jurisdicti on of 
the nfvw or trfcarfl ftalso shook ii?elv3k a rec nw i mwirtst gaa for 
the proposed grade level for each position as well as a ranking of 
the positions in the order of relative responsibility, Importance 
e nd difficulty, (w— cH«g of nare than one position at the sane 
level say be in order.) Bach Super grade position on the office or 
staff roster «■*»■»» •; «* be accompanied tor a brief justification. Attached 
is a copy of the half -sheet font on which 1 would like to have these 
justifications sutaitted. 
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25X1 A 


3. I will eggs reel*** receiving the lafcraetlon re«*esteft m 
later t hen 6 Dec caber. If there ere eoy qpwtiaM mmm m win g this 
flatter , of AQr staff will be gIM to aselet you. 


FOIAb3b 


t» k. am 

Deputy Director 
(•qpart) 
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oma sumoKASc tetxx xs* josnraeiTioB 

1. Foeltlatt Title ooX location Pfsent grade €c— nd Ch a nnel ■ 

2. Futpo— mod. TtxvcXiaa. af fogltlon : 

3* 1S2B2SL i*»POB«iblli.ty - Author ltl— - gcclniara; 

fc. tested JoflUooe; 

5. Special Knetcrn i 


BEST dopy 
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Approved For 


ase 2001/03/30 




COMPTROLLER'S 


OFFICE SUPEi GRADE RANKINGS 


^.^Comptroller 
Ipl-f Deputy Comptroller 
■M&* Assistant' Comptroller 

‘Chief, Finance Division, 

, Vip , |‘| r: ce of the Comptroller 
i/&, Chief, Budget Divisioh, 
Office of the Comptroller 
1 / 6 , Special Support Assistant, 
Office of the Comptroller 
Chief, Technical Accounting 
Staff, Office of the 
Comptroller 


pproved Grade 

OS-18 

GS-17 

GS-15 

GS-16 

GS-16 


GS-15 



GS-16 

GS-16 
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Agency Ranking Bo 

SO Board Grad© Koc# GS, 



3. ^ fag^ i g /gga u •»«- - -** 

a^financial accounting of fund©. 

*• 'ssMffBg s ^., .«* .. *«<*«• <* «*«*«“-• *— **• ' t^ * 1 " iM • 

Persona©! and Oowamlaaticma * 

5 - « a- o» S^S^.’S/’SS-JSSw 

~#^^s. r nss 1 * *-• 

• T 


-■s.«nci i 
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AS«ney Ranking *>. 
SO Board' Grade Reel" 


£? S Banking So. 

0®P«ty - sector Grade Rec. 


^ CHBCK WST ~ S ^®C®ADE POSITION fiVAUJATIO? 

SaaaaiJ^aa^ig 

2 * nr P^ r - nT Comptroller 

^® rves as fWI Deputy to the (Wf» rt n 

J! “ cr '" >«». n^i ^ *S2S3^eS£?^Lr — «“« «» 

3 ‘ 

t’SKabST- - ^ 

4 * S^latad jPog^tl^g, 

Other Deputy Office Heads i„ the 0D/ S area. 

5 * gPecial Zsgtcxgt 

CoKptrolto r»g l are ? of ^responsibility!' 116 ° ftt °* * the Stroller, sharing the 
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Agsacy R a nk ing *o._ 
3G Board Or ado Roc. 


SECRET 


Dopaty "'Iroctor Ranking Ho. 

Deputy .roctor Grad* Roe. QS. 


CHECK LIST - STJPERGSRADE POSITIOH EVALUATION 


X. £aaia21.sms 8£Bg£j&&2B&L Bs&f,esii.Sr<>3« Comaad Chanaela 

Chief, Budget Mr, Office - Ccttptrollar GS-16 Conptrollar 

2. tsasasLMi .gw^ga.aL^MaB» 

Program responsibility for the formulation, presentation and execution of the Agency 
formal budget* Vested responsibility also includes formulation of budgets fear all 
Agency projects* 


3* ftfiggfl*. 

Program responsibility for all aspects of the Agency's budget program subject 
to approval of the BCI through the 8B/» ami the Cocptr oiler* 


4* Relates FositiOQg * 

Chief, Finance Division, Office of the Ckwrptr oiler 
5# fecial 

There are unique underlay systems ami procedures utilised by this Agency so as to 
maintain the required security of the Agency's clandestine operations and activities 
in connection wit}* planning, directing and supervising the Agency's budget program* 

SECRET 
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C*£f»f1PT 

Agency Banking Bo. dcunci 

36 Board Grade tm~. JT 


D^juty “'rector Booking Bo. 
Deputy znetor Grade Bee. GS 


CHECK USt - SUPSEGR1DE PaGITIQN EVALUATION 


1. Position Title 

Chief, Finance Div. 


Qrganlsatiom.1 

Office » Controller 


GS-16 


Channels 

Controller 


2 * fia-pQfe and Fraction of Position ; 

Program responsibility includes planning ana directing a coaprehenaive financial 
export program for all clandestine operations of GlA. 


3- £f°gra« Responsibility - Au thorities «. Decisions * 

Includes direction of headquarters and field financial support activities in 
direct support of Agency clandestine operations. 


4* Belated Poaltfnn^ 

Chief, Budget Division. 


5. Special Factors x 

As a direct result of Agency clandestine operations, the financial support programs 
must be developed in consonance with both security considerations and sound financial 
policies. .... 
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A Mdag *©._ , 

30 Board Or ad# Hoo* 



Deputy r' tctor ftaoidtag «o» 

dapaty ^«et«r Qrarl# R#e. Cb. 


case* wio? ^ALannai 

i* ,mi» »BnteUvmii tea&gi &aag>k-Seadt Cwwtf. .fturth 

Special Support Asst* Office «f CoBptreJJbr GS-10 Comptroller 

2* jhbU!^^ * 

Serve# c« %aslal Assistant Us the Comptroller in i’oraulaUng and eHeeutlqg tfce 
Agency 1 # budget, ftaottl md timmiml &cec*j>rtlag jar ©grea* 

Assist# the Comptroller 1# pl&psltfg* directing, aad guiding the ^cogrswaa and 

activities of the Office of the Ceeptrcller* 


4 * 


Speoiel Assistant to tbs Dlrvetcr of Ugi#tica » 9 Special assistant to the 

Director of Personnel* 


5. 2aw^i.„?iig$aa a 

oasis is ia planning, diracting oal «**c»ting tbs fancy's budget, i local, 
aad fiaaaelal eectrailag progr&JRS* 
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Ag vat s y Ranking Bo. 
SG Board Grade Roe" 


faflWy Tilda 

4aat. Ccaptr oiler 


- uej 

31 - SIIPIRGRADS pcsrric 


’rector Raakiag tb. 
Beputy director Grade Bee. Gs" 




^•ganlzatin^ i Location 

uTilee-Cca^tr oiler ^ 


®S«» *g£gga* 


* - — CamptroUar 

• «. flKtra .«««„. IT" «" W*M« 

QIPfiTa® RfiarwiolMn+w ... F -*-*^r* 


in «®®cntlng the MgJ 
^ t ^ I T 0gratts * S^Miahea lS*Sr^ i*pl«eJrta policies into new «** 

**. dBcUioae •">»<* ** to SF^ZZSS, 1 "* 1 *' «* aX-^y t, 

"JittoSrffSr OT -Special ««*•*«*• 


5™^-5Srti , jrss r «iV3s: °r^- *■ >««*-. «* « 
- “ ,r *° — * “**.«*», 
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Agency Ranh lag w 

30 BmtiI Oral# Ecm S, 


f Deputy Mrector Raidring 8o* 

Deputy director Grade Rce* OS, 


CHECK um ~ 3UFH&GRADE POSIT! OH KTALMTICSH 

i* £sait4QB.,Tj..tie 0rfraMi8»ti9a^i, jsgg&gi naasS-Sate gaaaa SMaafla 

Chief Tech. Aeetg. Staff Office - Comptroller 0S-15(3SB-16} Controller 

2* Stages °t.Eggj-&ga-- 

Impossible for the formulation of all accounting systems, utilized by the Agency. 
Approves all proposed regulations for the Office of the Comptroller * 

3. ,r JSss^Mism* 

Authority and responsibility to approve all accounting systems before they can be 
utilised by the Agency. Program responsibility for all Agency Regulations as these 
apply to the Comptroller and for approving all adm* plans for projects of the Corapt. 

4. Related Positions i 

Chief, Planning Staff, Office of logistics, GS-15$ HD for Plans and Development, 
Office of Personnel, GS-15/16* 

5. Special Factors * 

Accounting systems utilized by this Agency vary considerably from systems used in 
other federal Agencies and frequently involve commercial at business type accounting 
systems as well as governmental. Further, #ecur5tv requires**!* fca prohibit the 
utilization of staff services normally provided other Federal agencies by GAO* 
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CONFIDENTIAL / 

MEMORANDUM FOR: Comptroller ^4 i< qq 

SUBJECT : Supergrade Positions 


1. The Supergrade Review Board has completed an over -all review 
of existing supergrade positions and has developed a recommended struc- 
ture for the entire Agency. The Board.' s reconanendations with respect 
to the Office of the Comptroller provide for the following supergrade 
positions: 


Position 

Present Grade 
of Position 

Review Board 
Recommendat ion 

Comptroller 

GS-17 

GS-18 ' 

Deputy Comptroller 

GS-l 6 

GS-17 

.Assistant Comptroller 

GS-15 

GS-16 . 

jTchief, 08sM Service 

OS-16 ' * 

GS-16 • IJ 

Chief, Technical Accounting Staff 

GS-15 

GS-16 

Chief, Finance Division 

GS-15 

GS-16 L** 

Chief, Budget Division 

GS-15 

GS-16 '■ 1 


2, For the time being, the Director has withheld action on the 
Board's recommendation. However, the proposed supergrade structure is 
being used by the Board for the purpose of reviewing individual requests 
for supergrade action within the established supergrade ceiling. To 
insure equitable allocation among CIA offices, a quota of supergrade 
vacancies against which personnel actions may be initiated has been 
assigned to each major Agency component. The portion of the Deputy 
Director (A dministr ation ) qu ota which i s hereby all ott ed to t he Offic e 
of the Comp troller is two. Promotion actions affecting personnel 
“already"~in supergrade classifications do not count against the quota. 


3 . It is requested that no personnel action be initiated in the 
supergrade category without prior discussion with this Office. Simi- 
larly, no commitment or tentative statement of prospective promotion 
will be made with any person on you r Staff without such advance 
clearance. 



FOIAb3b 


III AT- 

ipClET 

Security Informaf'nir 


WALT 
Deputy Director 
(Administration) 




pec 3 DCTE 

CRIG comp — - * ?t 


/ 


TY*5 

BtV $Ui$ C 
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